PORTFOLIO ASSESSMENT 

(Complete this assessment and enclose with your portfolio.)

Student:  _____________________________________________________________________                                                                                                                                                          
Part A: PORTFOLIO MECHANICS

Format

Follows prescribed format


1   


Does not follow prescribed format  
0

Organization

Extremely well organized

3   


Organized

2   


Weak organization

1   


No organization

0  

Spelling

Excellent - no mistakes observed
3   


Good - few mistakes observed

2   


Fair - several mistakes observed
1   


Poor - many mistakes observed

0

Writing/Grammar

Excellent - no grammatical errors
3   


Good - few grammatical errors

2   


Fair - several grammatical errors
1   


Poor - many grammatical errors

0

Quality & Appropriateness of Items & Samples

All items are appropriate for showcase portfolio
3   


Most items are appropriate for showcase portfolio       
2   


Items vary in appropriateness for showcase portfolio
1   


Few, if any, items are appropriate for showcase portfolio
0

Creativity

Very creative presentation
                       
3   


Good creativity demonstrated
    
2   


Fair amount of creativity demonstrated
1   


Little creativity demonstrated
                          
0

Overall Presentation/Appearance

Very impressive and well-crafted                             
3   


Nicely presented and crafted
                                      
2 


Average and/or Inconsistent - some parts are not showcase quality
1   


Poor - not a showcase piece ready for presentation
0   

Part B: PORTFOLIO REFLECTION

Executive Summary

Clear, concise and effective summary of experience, capabilities, and accomplishments
4   


Somewhat effective summary of experience, capabilities, and accomplishments
2   


Unclear and/or ineffective summary of experience, capabilities, and accomplishments
0   

Reflective Commentaries for KSA sections: Description of Items--"Here is what I have done"

Excellent - every item is included, introduced and described clearly
4   


Good - most items are introduced and described clearly
3   


Fair - some items are described; others are not

2   


Poor - few items are described
 

1   


None of the items are introduced or described
0   

Reflective Commentaries for KSA sections: Significance/Meaning of Items--"Here is what it means to me"

Excellent - thorough explanations on why items are included and their impact upon value-adding
4   


Good - general explanations on why items are included and their impact upon value-adding 
3   


Fair - inconsistent explanations of items and their impact upon value-adding
2   


Poor - explanations are unclear about the significance and impact of each item on value-adding
1   


Learner fails to explain the significance and/or impact of items on value-adding
0   

Reflective Commentaries for KSA sections: Implications--"Here is where it leads me"

Demonstrates a very perceptive understanding of present and future implications of items
4   


Demonstrates sufficient understanding of present and future implications of items
3   


Inconsistent demonstration of understanding of present and future implications of items
2   


Demonstrates little understanding of present and future implications of items
1   


Demonstrates no understanding of your present and future implications of items
0   

Progress Toward or Attainment of KSAs 

Provides clear and specific examples of progress or accomplishment in all KSAs
4   


Provides evidence of progress or accomplishment in most KSAs
3   


Provides evidence of progress or accomplishment in some, but not all KSAs included
2   


Provides little evidence of progress or accomplishment in KSAs
1   


Provides no evidence of progress or accomplishment in KSAs
0   

Evidence of Value-Adding and Self-Directed Learning Competency 

Demonstrates exceptional ability to set goals, pursue resources and reach value-adding outcomes
3   


Demonstrates general ability to set goals, pursue resources and reach value-adding outcomes
2   


Demonstrates inconsistent ability to set goals, pursue resources and reach value-adding outcomes
1   


Demonstrates little to no ability to set goals, pursue resources and reach value-adding outcomes
0   

Résumé

Excellent - ready to use for job search

3   


Good - a few revisions recommended

2   


Fair - several revisions needed
                            

1   


Poor - major revisions needed 
0   

Instructor’s Assessment - Total Points: __________             

	Total Points

 41-45

39-40

37-38

32-36

30-31

28-29

23-27

21-22

19-20

14-18

12-13

  0-11
	Grade

A

A-

B+

B

B-

C+

C

C-

D+

D

D-

F
	% of Final Grade

30 %

28 %

26 %

24 %

23 %

22 %

21 %

20 %

19 %

18 %

16 % 

14 %
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